
 

Marketing and Event Assistant 
(Full time - Summer Position, Two Positions Available) 

Job Description 

Job Overview 

We are looking for a dynamic, creative, and highly motivated individual to join our team as a 
Marketing and Events Assistant.  

• Assist in the planning and execution of events at Beaches Community Centre including 
Summer Winds Music Festival, Country Markets, Saturday breakfasts, Pickleball 
tournaments, and other smaller events throughout the summer.  

• Assist in securing sponsorships and prize donations for events.  
• Take videos and photos, create exciting and engaging social media posts, and update 

websites.  

The ideal candidate will be passionate about the local community and providing events that draw 
the community together. They have excellent communication and organizational skills. Must have a 
valid driver’s license and car and be 18 years of age as some events are licensed. They must have 
their own computer, internet, cell phone, and very technically savvy! They should be comfortable 
working with volunteers, local businesses and other non-profit organizations. 

Key Responsibilities: 

Events: 

• Assist in the planning and execution of the events at Beaches Community Centre including 
Summer Winds Music Festival, Country Markets, Saturday breakfasts, Pickleball 
tournaments, and other smaller events throughout the summer.  

• Assist to coordinate logistics for the event, including registrations, entertainment, 
equipment and vendors, volunteers, and sponsors.  

• Provide clear communication with all parties to execute a seamless event. 
• Provide post-event summaries with any feedback for future events.  
• Assist in securing event sponsorships and prize donations from local businesses and 

organizations. 
• Build and maintain relationships with event sponsors and ensure they are recognized at 

events and through promotional channels. 
• Deliver tickets for sale to local businesses, sell tickets to events at other events, retrieve 

money from ticket sales from local businesses. 



• Provide support to the kitchen volunteer staff at weekly breakfasts at Community Centre 
including set-up, taking orders, or clean-up duties. 

• Represent Beaches Community Centre at other local and regional events, markets, 
festivals, and tradeshows to promote the Beaches Community Centre and our events. 

Photography, Videography, Social Media & Website: 

• Capture photos and videos of the Beaches Community Centre amenities, events, and 
activities for use on website and social media. 

• Plan, create and execute regular social media posts, reels and stories to Instagram and 
Facebook. 

• Update website as needed. 

Qualifications: 

• Experience in planning activities and working with the public.  
• Strong organizational skills with the ability to manage multiple projects simultaneously. 
• Excellent communication and interpersonal skills 
• Experience in photography and videography, ability to edit and create content for social 

media. 
• A passion for the outdoors and knowledge of areas surrounding Beaches Community 

Centre. 
• Comfortable reaching out to local organizations and businesses for sponsorships 
• Self-motivated, adaptable, and able to work independently or as part of a team. 

Hours of work 

This is a remote position. Candidates must have access to their own vehicle, laptop and mobile 
phone. Candidates must reside in the area (between Brokenhead Ojibway Nation, Pine Falls and 
Victoria Beach) over the summer. The candidate must qualify for the Canada Summer Jobs Grant 
and work 30 to 35 hours a week, availability on weekends is required (a flexible work schedule is 
available). This is a summer term position.  

To apply, please email summerwindschair@gmail.com by May 15th, 2026 and include a cover 
letter describing how your qualifications meet this position description, your expected hourly 
rate of pay, and include how many weeks you are looking for and what is your available date to 
start.   

Funding provided by Canada Summer Jobs and applicants must meet the qualifications of the 
grant. 

 

 

 

 


